
  

 

 

Grant Application Technology Guide 

1. If you applied for a Competitive Grant in January, please use your account created at that time to sign 
in to start your Tin Cup Application. If you did not apply for a Grant in January, this is your first time 
using our new system, please start by clicking create a new account 

 

2. Use your organization's EIN/Tax ID to search and find your organization. If you cannot find your 
organization, you can manually enter the details and proceed with registration 

 

We’re here to help. If you have any questions, please call our office at 208-354-0230, and we 
welcome any feedback about your experience. Thank you for participating! 



3. Once you find your organization click select 

 
4. Your organization’s information is not editable on this screen but once registered, you can update it in 

your Organization’s Profile, enter your name, email, and set your password (your password must be 
10-100 characters long), then click Register 

 

5. You will receive an email from info@cftetonvalley.org and see this confirmation on screen, if you don’t 
get the verification email, please check your junk then call our office if the issue persists 
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6. Once you verify your email, you can sign in using your email and password 
7. Returning participants: your Grant Report is due and can be found under “In Progress.” Click View to 

begin. First-time participants may skip to Step 12. 

8. The total for your Tin Cup Challenge Grant check is auto populated from our records, if this number 
does not match your records, please call our office. This number should match the total from the Use 
of 2025 Grant Funds table. Add as many rows as needed to provide clear detail.  

 
9. If you reported having unspent funds in your Grant Report & Application last March, you will use the 

second table to report on how you have spent these funds. 
 

10. To view your grant report before submitting, please Save Draft, navigate to In Progress in the top 
menu above, and then you are able to download a PDF via the button next to view on the left of the 
application. 



 
11. Once complete, click Submit. You will not be able to edit your Grant Report once submitted. 

12. The Tin Cup 2026 application can be found under “Opportunities” – click view to begin. Once you 
start the application is can be found under “In Progress”, once you submit it will be under “Submitted” 
 
 
 

 

13. Click Apply 

 
 

14. Begin completing the application, remember to Save Draft as you go, to not lose your work. Use the 
previous and next buttons to navigate through the application.  
 
 
 
 

15.  To view your application before submitting, please Save Draft, navigate to In Progress in the top 
menu above, and then you are able to download a PDF via the button next to view on the left of the 
application. 
 

16.  Once all sections are complete, click Submit. You will not be able to edit your application once 
submitted.  

 

 

Please call our office with any questions! 208-354-0230 



 


